
ALUMNI REUNION GUIDE



Building the Team

 

 

Spreading the Word

 

 

Scheduling the Event

 In an effort to enhance your reunion experience, the school system organizes anAlumniWeekend annually in the
Fall. The date varies year-to-year based upon the CC and Purdue football schedules. The weekend includes the
following on Friday: golf outing, homecoming football game, Fish Fry. If classes are able to arrange a priest, they
are welcome to have Mass Saturday afternoon in the beautiful Central Catholic St. Joseph Chapel. Saturday
evenings are left open for your class to schedule your own event. 

Any communications you would like shared on theLCSS website or Facebook page should besent to LCSS’s
Advancement Office at social@lcss.org or call (765) 474-7500. Please contact our office to get a spreadsheet of
the contact information we have in our database for your classmates. We spend time and money each year to
keep alumni information as current as possible. As you plan, if you provide class updates to the Advancement
office, we are most grateful. 

Classes have created their own Facebook group to share details, pictures, and school related information. This
is an excellent way to find classmates, communicate details and get immediate feedback as you plan for the
reunion.

No one person can do everything. It takes a team of individuals, each with their own talents, skills and
experiences who are willing to work together for a common goal. 

Living in the Lafayette Community is no longer a requirement or a barrier to participating in the planning of
your class reunion. With social media, document sharing, and email you can communicate with the whole
team as often as you need. As a matter of fact, frequency of communications is important to your efforts. It
binds everyone together and you begin to think and work like a team. 
Divide the responsibilities of organizing the reunion among your team. Who does which task is entirely up
to you, but each reunion will need a leader to oversee that everyone is accomplishing their task. Class
officers should be included and active members of thereunion committee.



 

Giving Back

 

Funding Your Event

 

 

Paying Electronically

 

 

Finding the Right Venue

 

If you would like to offer electronic registration and payment for your weekend expenses, please
contact the Advancement Office at (765) 474-7500 at least two months in advance. We can create an
online landing page and customized packaging options for your special weekend. Prior to the weekend,
we will provide a detailed report of all transactions and write you a check to pay for your reunion
expenses. There is a processing fee of 3% automatically added to each transaction to pay for the
expense of electronic processing. 

Finding the right place to hold your reunion dinner is an important decision.You have lots of choices: golf
course party rooms, church halls, event halls and hotels. The biggest costs for the reunion are the hall,
food and alcohol. 

As Central Catholic alumni, you are invited to use St. Mary’s Cathedral or St. Lawrence Parish Hall facilities for
your reunion. This may significantly cut down on the cost of the reunion and both places can accommodate
more than 100 guests. Make sure you contact the Advancement Office months in advance so that the space
you would like to hold the reunion is reserved. 

How muchyour reunion willcost is something you should consider earlyin the process. Unless youhave
someone willing to sponsor the event, your funding comes from what you charge people to attend. Complete
transparency with your fellow classmates will benefit the planning team.
After you review the range of costs per person for rental hall, food and alcohol, entertainment, postage, etc.
it is recommended to add 20% to cover additional and unexpected expenses.
 
Estimating how many people will commit to coming will impact your overall budget. You should make an
estimate months before the event and share what the anticipated costs are. You cannot charge too little or
the team will have to make up the difference. Assume attendees will bring a spouse or partner. If there is
money left over after all expenses arepaid,youmayconsider donating thebalance tothe school in your class’s
honor. 

It is customary that classes give back to CentralCatholic in some philanthropic gesture. This should be
organized and communicated well in advance of the reunion so the reunion is spent reconnecting with old
friends. It is recommended a class gift goes towards something your class is passionate about. Enclosed are
examples of what other classes have done, suggested timeline and ideas. The Advancement Office can help you
build and communicate your solicitation.

http://www.homeofpurdue.com/
http://www.homeofpurdue.com/
http://www.homeofpurdue.com/
http://www.homeofpurdue.com/


The class may choose to leave a scholarship endowment for a single student’s tuition, or the class might
divide up the funds into multiple scholarships. Scholarship endowments are an ideal way for the class to
make a significant impact for a student who might not have been able to afford the same education
otherwise. For instance, the Class of 1964 decided to develop the Class of 1964 Living Legacy Fund with
a goal of $25,000 to help pay the tuition costs for an incoming freshman every year. A $25,000
endowment will provide approximately $1,250 each year for an incoming student. 

Academic equipment, such as interactive projectors, textbooks, art and consumer science supplies
need to be updated and replenished throughout the school year. Classes can donate funds to be
used specifically for this purpose. 

School clubs, organizations, and sporting teams are often in need of new equipment. Classes can choose
one or more organizations that are in need of additional funds and provide the activity group with the
funds for improvements and allow them to use the money as they see fit, or the class can purchase the
needed improvements themselves. The music and fine arts programs continue to grow and are always
in need of additional funding to repair instruments, purchase new equipment, scripts, or music.

Classes can present gifts that enhance the beauty of the school. Examples of beautification gifts include
planting a tree, replacing a deteriorating sidewalk section, provide funding for a new student courtyard,
or other physical enhancements needed around the school. For instance, the Class of 1960 donated the
monstrance and ciborium used in the schools St. Joseph’s Chapel for Mass. 

Oftentimes, graduates raise the money for a gift via a year-long fundraising project or one-time gifts.
When selecting a gift, the most expensive or elaborate offering is not necessarily the best. Alumni
should take into consideration the school’s needs when deciding what to present. Below are a list of
ideas for your class to consider. The Advancement Office can assist you with specific school needs if
your class has a direction they want to go. 

Class Gift Ideas

Scholarships

School Activities

Beautification Contributions

Academic Improvements



Typical Alumni Weekend Schedule

FRIDAY
 

 

SATURDAY
 

4:30 P.M. - Class Mass in the Chapel

6:00 P.M.- Reunion on Your Own

11:00 A.M. - Lunch &Golf Outing

5:00 P.M. - Fish Fry and Outdoor Social

7:00 P.M. - Home Football Game

NOTE: The list of events and times are subject to change. Please contact the Advancement
Office if you have specific questions at (765) 474-7500. 

9:00 A.M. - Pickleball Social



Class Appeal Letter Example

(Insert Name)
Chair
Class of (Insert Year) Gift Committee

Dear:

The Class of (Insert Your Class) wishes to provide a gift of (Insert Your Reunion Goal) to
Central Catholic at our reunion. We are ready to begin that effort now, and it is an exciting opportunity for our
class to give back in a meaningful. I am confident that together we will
be successful in meeting this challenge. 

In making your decision to donate, remember that attending CC was a unique
experience for all of us. We gathered from neighborhoods and parishes throughout the community and
graduated together as "Classmates". Our class gift commemorates us,
who were all part of this special experience so many years ago. Let's do this one more
thing together. 

Since we are all in different places financially, deciding what gift to make is entirely up to
you. Therefore, the gift is from the CLASS of (Insert Year); no individual's donation amount will be listed and our
pledges are confidential. Only the total amount will be published. Please consider any amount you are
comfortable giving. Every gift is important and appreciated. 

Your gift can be made in a variety of ways. Please see the enclosed pledge form for additional information.
Please return your gift/pledge in the envelope provided. Once
again, all donations are tax deductible and confidential. 

Central Catholic needs to maintain buildings and grounds, provide financial
assistance to deserving families, keep curriculum relevant and make salaries competitive. Based on these
factors, we are working with school officials to
determine the best use of our gift. 

In (Month of Your Reunion), together we will all be proud to present Central
Catholic with a meaningful and memorable gift from the Class of (Insert Year)!

Sincerely,



Please return to:

Advancement Office 2410
South 9th Street
Lafayette, IN 47909

Name

Address Primary

Phone

City Zip

Email

For the honor and glory of God and in support of the Central Catholic Class of (Insert Year) Legacy Gift,
I/we pledge the following commitment:

Pledge Amount:

Initial Check Enclosed: Balance: 

Pledge Fulfillment Schedule:

Beginning on (Month):

$

$

$

(Optional)

Monthly Quarterly

(Year):

Annually

Pledge Length:

Pledge Reminder:

Signature: Signature: I/We would like to fulfill this

commitment by:

1 year 2 years 3 years

E-mail Mail

Date:

Date:

Check (please make checks payable to LCSS Class of (Year) Legacy Gift) Electronic Funds
Transfer (please include voided check)
Stock Transfer (a member of the Advancement Team will contact you) Credit Card:

Account #: CVC #:

Matching Gift:

Exp. Date:

Signature:

My/Our gift will be matched by:
Matching gift form enclosed(may be obtained from your HR Department)

Form Example



Planning Timetable

1 YEAR BEFORE

1 WEEK BEFORE

DAY OF EVENT

1 MONTH BEFORE

5 MONTHS BEFORE

2 - 4 MONTHS BEFORE

9 - 6 MONTHS BEFORE

24 - 18 MONTHS BEFORE

Form a Reunion Committee Keep
Records of Everything Develop a
Budget 
Scout out Venues for the Event
Determine Class Gift

Set-up and Decorate as Necessary Mingle
and Enjoy!

Review Final Details with the Committee Solve
Last Minute Issues

Set the Date
Reserve a Venue
Select any Entertainment
Post Event Details on Social Sites
Get Mailing List from Advancement Office

Confirm Reservations
Announce Details on Social Sites and Email Send
Out Invitations & Class Gift Letter

Post Monthly Update on Social Sites and Email

Confirm Mailing List
Schedule Activities
Request Electronic Payment Details (if necessary) Secure a
Priest for Saturday Mass

Mail Follow-up Class Gift Letter to Non-Supporters Write a
Checklist for Reunion Tasks
Recruit Volunteers
Assign Tasks to Volunteers



Alumni

Office
Emmaus House

2410 S. 9th Street
Lafayette, IN 47909
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